MAJIOY Jerckuit cag N2 "Cxkaska" ¢.KymnapenkoBo
IPUKA3

26.07.2023
c.KywnapenkoBo

006 ymeepacoenuu Ilonoscenua 06
UCNONBb306AHUU NPOCMOIL 31EKMPOHHOT
nOONUCU ONA 6HYMPEHHE20 INEKMPOHHOZ0
0okymenmoobopoma ¢ MA/JOY /lemckuii
cao No2 "Ckaska' c. Kywinapenkoeo

B nensx nosimenus 3¢hGeKTHBHOCTH JAeIONPOU3BOACTBA U YCKOpeHHsI JoKyMeHToobopoTa B MAJZIOY
Hetckuit can Ne2 "Cxkaska" ¢.KyiHapeHKoBo

ITPUKA3BIBAIO:

1. VBepmuth u BBecTH B neiictBue ¢ 26.07.2023 TlomokeHne 00 MCIONB30BaHUM POCTON
3NICKTPOHHOM MOAMHMCH U BHYTPEHHETrO 3JIEKTPOHHOTO JokymeHTooGopota B MAJIOY lerckuit cam Ne2
"Cxaska" c.Kymnapenkoso Hgnnomeﬁne)

2. Wptrie sresodtZes 5 E pasmectuth TekcT Ilonoxkenus B Mudopmanumonnon Cucreme
MAJIOY Jlerckmit cam Ne2 "Ckaska" c.KymHapeHKoBO B pasjielie, YKa3aHHOM B IIOJIb30BaTeNbCKOMH
AoxymeHTarmu k Mndopmanumonnoi Cucreme.

2. LHeteacart o2/ 10 3ampocy TpenocTaBIaTh cotpyauukam MAJIOV Jletckuii can
Ne2 "Ckaska" c.Kymnuapenkoso Texet I1on0KeHUs IS 03HAKOMIICHHS.

3. PykoBomHWTENIsIM CTPYKTYpHBIX MOApasleleHHi IoBeCTH HacTosmee IlojoXkeHHE 10 CBEIEHHS
PabOTHHKOB MOMYMHEHHBIX IIOAPA3JENEHHH, KOTOPBIE B COOTBETCTBHU C JOJKHOCTHBIMH OOS3aHHOCTSMH
SBILEOTCS  YIaCTHUKAMH BHYTPEHHETO 9JIEKTPOHHOTO JIOKyMEHTOO60poTa - 06ecnetmn> HO/ITHCaHHE
KakKJ[bIM yYaCTHUKOM Y BeJOMIIEHHS 00 03HaKOoMIIEHHH ¢ [looxeHneM 1o 76 07:2023:

4. KonTpons ucnionsenus [Ipukasa ocTasisio 3a coboii.

3aBemyromnmit




[Ipunoxenue K npukazy
3aBenyromui
ot 26.07.2023

Ilonoxenne 06 HCMONB30BAHWM TIPOCTOM 3JEKTPOHHOM MOANMCH Uil BHYTPEHHErO 3JIEKTPOHHOTO
nokyMeHToobopota B MAJIOV Jlerckuit cang No2 "Crkaska" ¢. KymnapenkoBo

1.001mue monoxeHus

1.1. Hacrosimee IlonoxeHne 06 HCIONB30BAHHH OPOCTOH 3JNEKTPOHHOM MOJANUCH B MH(POPMAIIMOHHOK
cucreme (nanee - MUC) MAJIOVY [lerckumii can Ne2 "Ckaska" c. Kymmapenkoso (manee - IonoxkeHue)
ABJIACTCS JIOKATbHBIM HOpMaTUBHBIM akToM MAJIOY lerckuii cag Ne2 "Ckazka" c. Kymnapenkoso (nanee -
Opranusaius) u onpenenser MOPSIOK H yCIOBHs paGOTHI COTPYAHHKOB C IEKTPOHHBIMH JOKYMEHTAMH B
VIC. HemocpeCTBEHHO CBA3AHHBIME C HX TPYIOBOH HEATENBHOCTBIO, C IPUMEHEHHEM TIPOCTOH JIEKTPOHHOI
noanucu (nanee - [1911).

1.2. VyacTHHKAMH 1EKTPOHHOTO B3aHMONEHCTBHS HA YCIOBHSIX, ONPENEIEHHBIX HACTOAIHM I100KeHeM.
ABJLIOTCS  COTpyaHMKM OpraHu3aluy, MOANMUCABINHE YBeIOMIIeHHE 00 O3HAKOMJIEHHH C I[JOJIOKEHHEM.
Obpaszen Veemomnenus mpusemen B Ilpuwioxenmmu Ne 2 k Hacrosuemy Ilonoxenmio. Ilommucanue
COTpyIHHKOM OpraHu3aliy YBeIOMJICHHs PaBHO3HAYHO MPHCOEIMHEHHIO K COIJIAIIEHHIO 06 y4acTHH BO
BHYTPCHHEM 3JICKTPOHHOM JOKYMEHTO0O0poTe ¢ wucmoib3oBaHueM [IDI1 Ha ycrmoBHSX HACTOSIIETO
ITosoxeHus B COOTBETCTBHH CO CT. 428 I'paxxnanckoro konekca P® ("JloroBop npucoenuHeHus").

1.3. Peanuzamms ompeneneHHbIX HacTOSIMM II0NOKEHHEM YCIOBHI NPUMEHEHHs IPOCTON 3MEKTPOHHOM
TOINMHUCH 00eCnedynBaeT INpPHAAHHE FOPUAMYECKOH CHJIBI BHYTPEHHHM 3JIEKTPOHHBIM JOKYMEHTaM
Opranuszanuu B UC, TPeOYIONIMM JIMYHOM MTOAIIMCH COTPY/IHHKA, M OIIEPALMSIM C HUMH.

1.4. Hammruwe TT911 o6ecniednBaeT BHYTPEHHUM 3I€KTPOHHBIM JOKyMeHTaM B MIC:

* OJUTMHHOCTS - OATBEPXKICHHE aBTOPCTBA JOKYMEHTA;

* EJIOCTHOCTH - TOKYMEHT HE MOXET OBITh H3MEHEH I10CIIE TOIMCAHHS;

* HEC OTPHIIaHKE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOXKET OTKA3aThCs OT CBOEH ITOIIIHCH.

1.5. Jlnst noanMcaHus 3JIeKTPOHHBIX K0KyMeHToB B MC HCmomb3yeTest mpocTast

SIIEKTPOHHAS MOMIHCE - MH(POPMAIUs B 3JIEKTPOHHOM (opMe, KOTopas IIPUCOEIUHEHA K IPYToi HHGOPMAIHH
B JJIEKTPOHHOW (opMe (TMOAMHCHIBaeMON HHGOPMAIUH, TOKYMEHTY B OJIEKTPOHHOM BHJE) HIA HHBIM
00pa3oM cCBs3aHHas ¢ Takod wHH}oOpManmedl, W KoTopas MCIONB3yeTcs A OIpeleleHHs JIHIA,
HO/IMCBIBAIOIIET0 HH(OPMAIIHIO.

1.6. B kauectse my6mmumo#t wactu xmoua IIDII wcmonb3yercs yHMKaTbHOE HMs YYETHOM 3alliCH,
NpHMEHseMoe Ui aBropu3aluu nous3oBarelsd B C. B xadecTBe KoH(puAeHIMaNbHON dacTH Kmoda 11911
HCIIOJIL3YETCs NapoJIb K YIETHOMN 3aIHCH.

1.7. UsroroBnenue (reHepanuro), Boinady u perucrpamuto B C ykazaHHBIX B 11.1.6 HMEH HOIb30BaTeICH H
napoJjied OCYINECTBIIIET / LA s ﬂWd;(naﬂee - OTBEeTCTBEHHBI 3a TEXHHYECKYIO
nomnepxky UC). ' vy

1.8. ITaposns nosns3oBatesst IC MoxkeT OBITH H3MEHEH €TI0 BIIajelblieM B 060 MOMEHT IOCIe aBTOPH3ALMH
B MIC. PekomenmyeTCs U3MEHATH IapoJIb HE PeXke OJHOTO pas3a B TPH Mecsa. [l CHIKEHHs pHCKa Imondopa
Napojii M HECaHKUMOHHPOBAHHOIO HCIOJNB30BAHHMS JIPYTHM JIHIOM KJKOYa SIEKTPOHHOW IIOIITHCH
PEKOMEHIYETCs HE 3a/1aBaTh NapOJIM, UCII0JIb30BAaHHBIE paHEE.

2. TepMHHBI U OlIpeIENEHUS

B nannoMm I1010KEHNH HCIIONIB3YIOTCA CIEAYIOIUE TEPMHUHBI H UX OIpE/Ie/IEHHUS:

2.1. Bnajenen NpocToy 3JIEKTPOHHOM IOANUCH - COTpyAHUK OpraHu3aluiy, TONIMCABIIMN YBEJOMIEHHE 00
03HAaKOMJIEHHH C HacTosA1uM IToiokeHHeM U HCIIONB3YIOMUK MMs TT0IB30BATENs ¥ ApOJib Ul ABTOPH3ALHH
B UC;

2.2. BHYTPEHHUH 3JIEKTPOHHBIA JOKYMEHT (maiee - JIOKyMEeHT) - JOKYMEHT OJJHOTO U3 THIIOB JOKYMEHTOB,
npuBeieHHbIX B [Ipunoxenun 1 k Hacrosmemy [lomoxenuro, cozpanueii B UC B anextponnoil popme u
NOANMCAHHBIA  3JEKTPOHHOM TIOANHCHIO COTPYAHHUKA (3JEKTPOHHBIMH  IOJANMCSIMHU  COTPYJHHKOB)
Opranusaium;

2.3. K04 SIEKTPOHHON MOIIHCH - YHUKAIbHAA IMOCIEN0BATEILHOCTh CHMBOJIOB, MpeJHA3HAYECHHAS IS
NOATBEPXXAEHUS ¢ ucnosib3oBaHueM cpeacts MC nommuanoctu [1911 B JlokymenTe;



3.11. Komusi 3JeKTPOHHOTO JOKYyMEHTA MOXeT ObITh M3rOTOBJIEHA (pacreyaraHa) Ha OyMaxHOM HOCHTEINE
cpencteamu MIC u 3aBepeHa COOCTBEHHOPYYHOM NOIIMCBIO Blaje/bLa [1DI1 nubo uneHaMu KOMHCCHH,
BKIodaroineif B cebs Kak MMHHMYM pykoBoauTenss OpraHu3alid M JIMLO, HUMEIOLIEe pacUIMpEHHBIE
(aIMMHHCTDATHBHBIE) TpaBa JOCTyNa K apXuBy snekTponnbix aokymentoB MC. Komus s1exTpoHHOro
JOKyMEHTA Ha OYMaXKHOM HOCHTeNe JO/DKHA CoJepkarh Bu3yanusaumio wmramna (wrammos) IIOIL
TOATBEPKAIOINYI0, uTO opuriuHan JJoxymenta noanucad [1911. AyTeHTHYHOCTD 2IEKTPOHHOrO JI0KYMCHTA 1
ero Koy Ha 6ymMaxsHoM Hocutene obecnieunBaercs cpencrsamu UC.

4. TIpaBa, 0653aHHOCTH M OTBETCTBEHHOCTH BJIaelIbIla 3JIEKTPOHHOM ITOAITHCH

4.1. Bnapenern I12I1 umeer npaso:

+ obpamarbcs k OTBeTcTBEHHOMY 3a TexHuueckyio mnompuepxky HWC juist aHHYITMpOBaHHs (o13BIBA),
IIPHOCTAHOBKH (BO30OHOBNEHHUS) NeHCTBHS IIPUHAIENKAIIET0 eMy KIII0Ua 2JIEKTPOHHOH IOJITHCH;

* B Ciydae HEOOXOQMMOCTH 3aMEHBI, BOCCTAHOBJEHHS KIOYa OSJICKTPOHHOM moAmucu oOpaTHThCA K
OTBETCTBEHHOMY 3a TeXHHUecKy1o noanepxky MC ¢ cooTBETCTBYIOMNIEH IPOCKOOH U MOTYIHUTH HOBBIA KITFOY
3JIEKTPOHHOM IOJIIHCH;

* oOpamarscs K pykoBoAcTBy OpraHu3anuy i paz6opa KOH(IMKTHBIX CUTyallui (CIOPOB), BOSHUKAIOIIX
npu npuMmenernu [1311 B YIC.

4.2. Bnagenen 1911 o6s3an:

* BeCTU 00pabOTKy BHYTPEHHUX 3JIEKTPOHHBIX JOKyMeHTOB B VIC B COOTBETCTBHH CO CBOMMH JOJKHOCTHBIMHU
00s13aHHOCTSIMH;

* IPMHHMMAaTh BCE BO3MOXXHBIE MEPHI IS MIPEJOTBPAINCHUS HCC&HKHHOHHpOB&HHOFO HCITIOJIb30BaHHUS CBOETO
KJIIO4a 3JIEKTPOHHON IOJITHCH;

* HY [IpH KaKUX yCIIOBUSAX HE Iepe/iaBaTh K0 AJIEKTPOHHON IOAIKCH JAPYTHM JIHIIaM;

* TpH KOMIPOMETAllMd CBOEr0 KIIOYa »JIEKTPOHHOM IIOANMCH HE3aMEMIUTENbHO OOpaTHUTBCS K
OTBETCTBEHHOMY 3a TE€XHWYeCKyIo mojuiepxkky VIC s mpHOCTaHOBKM JAEHCTBHS NPUHAAJICKAIIETO €My
KITFOYa 3JI€KTPOHHOM MOITUCH.

4.3. Bnanenen [1911 HeceT ITMUYHYIO OTBETCTBEHHOCTH 34 COXPAHHOCTH CBOETO KJIIOYa 3JIEKTPOHHOH IOAHUCH
M €r0 3alIWTy OT HECAHKI[THOHHPOBAHHOTO HCIIOIH30BaHHUSI.

5. Texunonorust mpumenenus cpencts [1311 B UC

5.1. ns mpumenenus 11911 B YIC Bnagensiy I1511 neobxomumo aBropusoBarses B IC ¢ Hcmoas30BaHHEM
nyOnuuHOM ¥ KoHGuIeHIHWanpHOW dacTed kmouya IIDOII (MMs nonploBarens u mapons). [Togmmcanue
JlokyMeHTa BBINOJIHAETCS ITyTeM HaxaTus Ha KHonKy "Iloxnucars" B uaTepdetice UC.

5.2. Undopmanus 060 Bcex BBIIAHHBIX MOJIH30BATENIO KIIFOYAX 3JIEKTPOHHOM IOIIHUCH, JaTaX MOMYyYeHHS H
HpeKpaleHus ux aeucTus (u3bsatyst) xpanutcs B MC nmocrosHHO.

5.3. Ilpu mnpekpameHuy y coTpyaHuka OpraHusalvu JIOJDKHOCTHBIX OOS3aHHOCTeH 1o 06paGoTke
BHYTPEHHHUX 3JIEKTPOHHBIX JOKYMEHTOB C McHonb3oBanueM I[IOII mnm mpu yBoNBHEHMM COTpYAHHKA ero
KJIF0OY BHOCHTCA B PEECTP OTO3BAHHBIX KIOYEH SIEKTPOHHOH moimucu OTBETCTBEHHBIM 3a TEXHUYECKYIO
noxnepxkky MC. C MOMeHTa BHECEHHs KIIOYa B PEECTP OTO3BAHHBIX KIIOYEH SJICKTPOHHOW IOIMMCH BCe
nocnenyromuye JlokymeHThl, noanucansele 3Tod IIDII, He cuMTaroTCs NOANMHCAHHBIMU HAIEXKAITHM
06pa3oM, T.e.TIOAMUCHIO, PABHO3HAYHOH COOCTBEHHOPYYHOM.

6. 3aKJIFOYUATEIIbHbIE TTOJIOKEHHUS

6.1. Hactosmee [Tonoxenne BCTYNaeT B CHIIY C 1aThl YTBEPIKAEHHUSI.

6.2. Texcr Ilomoxenus pasmemaercs B KMC. Cnoco6 noctyma k akryaibHOM Bepcuu I[lonoxenus
OIUCBLIBAETCS B MOJIb30BATENbCKON ToKyMeHTguuu k MC.

6.3. Tekct IlonoxeHus XpaHUTCA y yZ éﬂé//z/zt/é’w A///Z//@Clji [IPEIOCTABIIAETCS COTPYAHHKAM
Oprasu3zainuy 1o 3ampocy. va

6.4. loxymentsl, co3uannpie B MC u noamucanneie IIOI1 B coorserctBuu ¢ Hactrosmmum llonoxennem,
TIPU3HAIOTCS FOPUIAMYECKH 3HAYUMbBIMU C JaThl yTBepiaeHus Ionoxenus.
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